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	3.3

	Organization - represented - second opinion - rr. 7.2-6 - 7.2-8.2
	63(L)-64(L)
	3.3

	Person - represented - second opinion - rr. 7.2-6 - 7.2-8.2
	63(L)-64(L)
	3.3

	Represented person / organization - second opinion - rr. 7.2-6 - 7.2-8.2
	63(L)-64(L)
	3.3

	Duty - promises - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Duty - trust conditions - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Duty - undertakings - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Managing undertakings - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Promises - duty to uphold - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Trust conditions - duty - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Undertaking - duties to uphold - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Court - enforce lawyer’s undertaking, trust condition, practice-related promise - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Discipline - breach of undertaking, trust condition, practice-related promise - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Document registration agreement - undertakings - real estate transaction - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Duty - document registration agreement - real estate transactions - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Duty - real estate transactions - document registration agreement - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Duty - undertakings - document registration agreement - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Duty - undertakings - real estate transactions  - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Real estate matters - document registration agreement - undertakings - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Tribunal - enforce lawyer’s undertaking, trust condition, practice-related promise - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Undertaking - document registration agreement - real estate transaction - rr. 5.1-6 and 7.2-11
	64(L-R)
	3.4

	Conflict of interest - acting for employee of client - s. 3.4
	64(L)
	3.3

	Conflict of interest - representing organization and employees - s. 3.4
	64(L)
	3.3

	Employee - lawyer represents both employee and his organization - conflict of interest - s. 3.4
	64(L)
	3.3

	Lawyer - acting for employee of client - conflict - s. 3.4
	64(L)
	3.3

	Organization - lawyer represents both org and its employees - conflict of interest - s. 3.4
	64(L)
	3.3

	Duty - financial obligations - r. 7.1-2
   SEE: Financial responsibilities - on behalf of client
	64(R)
82(R)-83(L)
	3.5
6.1


	Payment - duty to make payments on behalf of client - r. 7.1-2
  SEE: Financial responsibilities - on behalf of client
	64(R)

82(R)-83(L)
	3.5

6.1

	Integrity of profession - duty to uphold - r. 2.1-1 - 2.1-2
	64(R)-65(L)
	4

	Profession, integrity of - duty to uphold - r. 2.1-1 - 2.1-2
	64(R)-65(L)
	4

	Uphold integrity of profession - duty - r. 2.1-1 - 2.1-2
	64(R)-65(L)
	4

	Duty - others - uphold integrity of profession
       SEE: Duty - uphold integrity of profession
	64(R)-65(R)
	4

	Appearances and statements in public - duty - r. 7.5
	65(L-R)
	4.3

	Communication - with media - duty - r. 7.5
	65(L-R)
	4.3

	Duty - appearances in public - r. 7.5
	65(L-R)
	4.3

	Duty - communication - with media - r. 7.5
	65(L-R)
	4.3

	Duty - public appearance and statements - r. 7.5
	65(L-R)
	4.3

	Duty - statements in public - r. 7.5
	65(L-R)
	4.3

	Public appearances and statements - duty - r. 7.5
	65(L-R)
	4.3

	Statements and appearances in public - duty - r. 7.5
	65(L-R)
	4.3

	Duty - uphold integrity of profession
· Outside interests
· Public office
· Public appearances and statements
· Multi-discipline practices
	65(L)
65(L)
65(L-R)
65(R)
	4.1
4.2
4.3
4.4

	Activities - unrelated to law - duty - rr. 7.3-1 - 7.3-2
	65(L)
	4.1

	Duty - interests - outside interests - rr. 7.3-1 - 7.3-2
	65(L)
	4.1

	Duty - outside interests - cannot interfere with lawyer obligations - rr. 7.3-1 - 7.3-2
	65(L)
	4.1

	Interests - outside interests - duty - rr. 7.3-1 - 7.3-2
	65(L)
	4.1

	Lawyer - outside interests - duty - rr. 7.3-1 - 7.3-2
	65(L)
	4.1

	Outside Interest - duty - cannot interfere with obligations - rr. 7.3-1 - 7.3-2
	65(L)
	4.1

	Unrelated activities to law - duty - rr. 7.3-1 - 7.3-2
	65(L)
	4.1

	Administrative office - lawyer’s duty to uphold integrity of profession - r. 7.4-1
	65(L)
	4.2

	Duty - lawyer in public office - r. 7.4-1
	65(L)
	4.2

	Duty - public office - integrity of profession - r. 7.4-1
	65(L)
	4.2

	Government - lawyer in government - duty to integrity of profession - r. 7.4-1
	65(L)
	4.2

	Integrity of profession - public office - duty to uphold - r. 7.4-1
	65(L)
	4.2

	Legislative office - lawyer’s duty to integrity of profession - r. 7.4-1
	65(L)
	4.2

	Office - public office - duty - r. 7.4-1
	65(L)
	4.2

	Public office - integrity of profession - duty - r. 7.4-1
	65(L)
	4.2

	Duty - multi-discipline practices - r. 7.8-1
	65(R)
	4.4

	Multi-discipline practice - duty to others - r. 7.8-1
	65(R)
	4.4

	Multi-discipline practice - r. 7.8-1
    SEE ALSO: Multi-discipline practice - conflict of interest
	65(R)
33(R)
	4.4
12.2

	Administration of justice - duty to
    SEE: Duty - Administration of Justice
	65(R)
	5

	Duty - others - Administration of justice
     SEE: Duty - Administration of Justice
	65(R)
	5

	Justice, Administration of - Duty to 
     SEE: Duty - Administration of justice
	65(R)
	5

	Acting as mediator - duties - s. 5.7
	66(L-R)
	5.4

	Confidentiality - mediation - s. 5.7
	66(L-R)
	5.4

	Duty - mediator - s. 5.7
	66(L-R)
	5.4

	Lawyer - as mediator - duties - s. 5.7
	66(L-R)
	5.4

	Lawyer-client privilege - mediation - s. 5.7
	66(L-R)
	5.4

	Mediator - duties - s. 5.7
	66(L-R)
	5.4

	Privilege - mediation - s. 5.7
	66(L-R)
	5.4

	Solicitor-client privilege - mediation - s. 5.7
	66(L-R)
	5.4

	Duty - Administration of justice
· Encourage respect for admin of justice
· Seeking legislative/admin. change
· Security of court facilities
· Acting as mediator
· Retired judges returning to practice
	66(L)
66(L)
66(L)
66(L-R)
66(R)
	5.1
5.2
5.3
5.4
5.5

	Administration of justice - encouraging respect for - rr. 5.6-1 and 7.2-1
	66(L)
	5.1

	Duty - encourage respect for administration of justice - rr. 5.6-1 and 7.2-1
	66(L)
	5.1

	Duty - respect for administration of justice - encourage - rr. 5.6-1 and 7.2-1
	66(L)
	5.1

	Encouraging - respect for administration of justice - duty - rr. 5.6-1 and 7.2-1
	66(L)
	5.1

	Justice, Administration of - encouraging respect for - rr. 5.6-1 and 7.2-1
	66(L)
	5.1

	Respect for administration of justice - duty - rr. 5.6-1 and 7.2-1
	66(L)
	5.1

	Administrative change - seeking - duty - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Change - seeking legislative or administrative change - duty - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Duty - administrative change - seeking - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Duty - change - seeking legislative or administrative - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Duty - legislative change - seeking - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Duty - seeking legislative or administrative change - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Legal system - improvements - duties - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Legislative change - Seeking - duty - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Reform - legislative or administrative change - duty - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Seeking legislative or administrative change - rr. 5.6-1 - 5.6-2
	66(L)
	5.2

	Court facilities - security - duty  - r. 5.6-3
    SEE ALSO: Security - court room facilities - disclosure of confidential info
	66(L)
22(R)
	5.3
5.2

	Duty - court facilities - security - duty of confidentiality - r. 5.6-3
    SEE ALSO: Security - court room facilities - disclosure of confidential info
	66(L)

22(R)
	5.3

5.2

	Duty - security of court facilities - duty of confidentiality  - r. 5.6-3
    SEE ALSO: Security - court room facilities - disclosure of confidential info
	66(L)

22(R)
	5.3

5.2

	Security - courtroom facilities - duty - r. 5.6-3
    SEE ALSO: Security - court room facilities - disclosure of confidential info
	66(L)

22(R)
	5.3

5.2

	Duty - judges returning to practice - s. 7.7
	66(R)
	5.5

	Duty - retired judges returning to practice - s. 7.7
	66(R)
	5.5

	Judge - retired, returning to practice - duty - s. 7.7
	66(R)
	5.5

	Judge - returning to practice after retirement - s. 7.7
	66(R)
	5.5

	Lawyer - retired judge returning to practice - s. 7.7
	66(R)
	5.5

	Retired judges returning to practice - s. 7.7
	66(R)
	5.5

	Advocacy - developing the theory - steps
	67(L-R)
	1.1

	Developing the theory - steps - advocacy
	67(L-R)
	1.1

	Theory - developing - steps
	67(L-R)
	1.1

	Steps - developing theory of case 
	67(L-R)
	1.1

	Advocacy - theory of the case
	67(L)
	1

	Advocacy - lawyer’s position - theory
	67(L)
	1

	Theory - of case - lawyer as advocate
	67(L)
	1

	Theory - lawyer’s position - advocacy
	67(L)
	1

	Advocacy - lawyer’s duties - to client
	67(R)-68(L)
	2

	Client - duty to client - lawyer as advocate 
	67(R)-68(L)
	2

	Duty - advocacy - lawyer as advocate 
	67(R)-68(L)
	2

	Duty - lawyer as advocate 
	67(R)-68(L)
	2

	Lawyer - as advocate - duties 
	67(R)-68(L)
	2

	Advocacy - defence counsel - duties - r. 5.1-1
	68(L)
	2.1

	Advocacy - lawyer as defence counsel - duty - r. 5.1-1
	68(L)
	2.1

	Client - duty to client - defence counsel - r. 5.1-1
	68(L)
	2.1

	Criminal proceeding - defence counsel - duties - r. 5.1-1
	68(L)
	2.1

	Defence counsel - duties - r. 5.1-1
	68(L)
	2.1

	Duty - advocacy - defence counsel - r. 5.1-1
	68(L)
	2.1

	Duty - advocacy - lawyer as defence counsel - r. 5.1-1
	68(L)
	2.1

	Duty - defence counsel - r. 5.1-1
	68(L)
	2.1

	Duty - lawyer as defence counsel - r. 5.1-1
	68(L)
	2.1

	Advocacy - lawyer as prosecutor - duty - r. 5.1-3
	68(L)
	2.2

	Advocacy - prosecutor - duties - r. 5.1-3
	68(L)
	2.2

	Criminal proceeding - prosecutor - duties - r. 5.1-3
	68(L)
	2.2

	Duty - advocacy - lawyer as prosecutor - r. 5.1-3
	68(L)
	2.2

	Duty - advocacy - prosecutor - r. 5.1-3
	68(L)
	2.2

	Duty - lawyer as prosecutor - r. 5.1-3
	68(L)
	2.2

	Duty - prosecutor - r. 5.1-3
	68(L)
	2.2

	Prosecutor - duties - r. 5.1-3
	68(L)
	2.2

	Advocacy - duty to tribunal process
	68(L)
	3

	Advocacy - tribunal processes - duties
	68(L)
	3

	Duty - tribunal
· Not to abuse process
· Not to mislead

· Not to influence
· Not to engage in dishonest conduct
· Not to mistreat or influence witnesses
· No drugs or alcohol
· No concealment, destruction, alteration of incriminating physical evidence
	   68(R)
68(R)
68(R)-69(L)
69(L)
69(L-R)
69(R)
69(R)
69(L)-70(L-R)
	3
3.1
3.2

3.3
3.4
3.5
3.6
3.7


	Duty - tribunal processes
	68(R)
	3

	Lawyer - tribunal process
	68(R)
	3

	Tribunal process - duties
	68(R)
	3

	Abuse of tribunal process - duty - rr. 3.2-5, 3.2-5.1, 5.1-2(a) and (n)
     SEE ALSO: Criminal proceeding - threatening
	68(R)

38(L)
	3.1

2.3

	Advocacy - duty not to abuse tribunal - rr. 3.2-5, 3.2-5.1, 5.1-2(a) and (n)
      SEE ALSO: Criminal proceeding - threatening
	68(R)
38(L)
	3.1

2.3

	Duty - abuse tribunal process - rr. 3.2-5, 3.2-5.1, 5.1-2(a) and (n)
      SEE ALSO: Criminal proceeding - threatening
	68(R)

38(L)
	3.1

2.3

	Duty - shall not abuse tribunal process - rr. 3.2-5, 3.2-5.1, 5.1-2(a) and (n)
      SEE ALSO: Criminal proceeding - threatening
	68(R)

38(L)
	3.1

2.3

	Threaten - criminal proceedings - abuse of tribunal process - duty - rr. 3.2-5, 3.2-5.1, 5.1-2(a) and (n)
      SEE ALSO: Criminal proceeding - threatening
	68(R)


38(L)
	3.1


2.3

	Tribunal process - shall not abuse - threaten proceedings - rr. 3.2-5, 3.2-5.1, 5.1-2(a) and (n)
      SEE ALSO: Criminal proceeding - threatening
	68(R)

38(L)
	3.1

2.3

	Useless proceedings - duty - rr. 3.2-5, 3.2-5.1, 5.1-2(a) and (n)
      SEE ALSO: Criminal proceeding - threatening
	68(R)

38(L)
	3.1

2.3

	Advocacy - duty not to mislead tribunal - rr. 5.1-2(e), (f), (h), (i), (l)
	68(R)-69(L)
	3.2

	Duty - not to mislead tribunal process - rr. 5.1-2(e), (f), (h), (i), (l)
	68(R)-69(L)
	3.2

	Duty - shall not mislead tribunal process - rr. 5.1-2(e), (f), (h), (i), (l)
	68(R)-69(L)
	3.2

	False evidence - tribunal process - shall not mislead - rr. 5.1-2(e), (f), (h), (i), (l)
	68(R)-69(L)
	3.2

	Mislead tribunal process - shall not - rr. 5.1-2(e), (f), (h), (i), (l)
	68(R)-69(L)
	3.2

	Tribunal process - shall not mislead - rr. 5.1-2(e), (f), (h), (i), (l)
	68(R)-69(L)
	3.2

	Untrue evidence - tribunal process - shall not mislead - rr. 5.1-2(e), (f), (h), (i), (l)
	68(R)-69(L)
	3.2

	Advocacy - duty not to engage in dishonest conduct before tribunal - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Dishonest conduct - tribunal process - duties - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Duty - criminal conduct before tribunals - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Duty - dishonesty before tribunals - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Duty - falsehood to tribunals - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Duty - fraud before tribunals - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Duty - illegal conduct before tribunals - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Duty - lie to tribunals - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Duty - shall not lie to tribunals - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Falsehood - tribunal process - duties - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Fraud - tribunal process - duties - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Illegal conduct - tribunal process - duties - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Lie - tribunal process - duties - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Tribunal process - shall not engage in dishonest conduct - rr. 5.1-1, 5.1-2(b), (e), (g), (j), and (k)
	69(L-R)
	3.4

	Advocacy - duty not to influence tribunal - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Duty - not to influence tribunal process - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Duty - relationship with judge, tribunal member - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Duty - shall not influence tribunal process - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Influence - tribunal process - shall not - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Judge - personal relationship with - duty - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Tribunal process - relationship with judge, tribunal member - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Tribunal process - shall not influence tribunal - rr. 5.1-2(c) and (d)
	69(L)
	3.3

	Advocacy - duty not to influence, mistreat witnesses - rr. 5.1-2(j), (k), (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Advocacy - duty not to permit witness to mislead tribunal - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5

	Duty - influencing witnesses - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Duty - mistreating witnesses - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Duty - shall not influence, mistreat witnesses - rr. 5.1-2(m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Duty - witnesses - may not permit to mislead tribunal - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5

	Duty - witnesses - shall not influence or mistreat - rr. 5.1-2(m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Influence - witnesses - duty not to - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Mistreat - witnesses - duty not to - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Tribunal process - shall not mistreat or influence witnesses - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Tribunal process - witnesses - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5


	Witnesses - duty not to influence or mistreat - rr. 5.1-2(m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5
3.1

	Witnesses - lawyer may not permit to mislead - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5

	Duty - witnesses - tribunal - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5

	Witnesses - lawyer’s duties regarding - tribunal - rr. 5.1-2 (m), (o), 5.3-1, 7.2-6, 7.2-8 - 7.2-8.2
	69(R)
	3.5

	Advocacy - duty not to appear under influence of alcohol, drugs - r. 5.1-2(p)
	69(R)
	3.6

	Alcohol or drugs - tribunal processes - shall not - r. 5.1-2(p)
	69(R)
	3.6

	Drugs or alcohol - tribunal processes - shall not - r. 5.1-2(p)
	69(R)
	3.6

	Duty - alcohol, drugs before tribunal process - r. 5.1-2(p)
	69(R)
	3.6

	Duty - drugs, alcohol before tribunal process - r. 5.1-2(p)
	69(R)
	3.6

	Duty - shall not appear before tribunal under influence of alcohol, drugs - r. 5.1-2(p)
	69(R)
	3.6

	Influence - alcohol or drugs - tribunal process - shall not - r. 5.1-2(p)
	69(R)
	3.6

	Tribunal process - shall not appear under influence of drugs, alcohol - r. 5.1-2(p)
	69(R)
	3.6

	Alteration - physical evidence - shall not - r. 5.1-2A
	69(R)-70(R)
	3.7

	Concealment - physical evidence - shall not - r. 5.1-2A
	69(R)-70(R)
	3.7

	Destruction - physical evidence - shall not - r. 5.1-2A
	69(R)-70(R)
	3.7

	Duty - alteration of physical evidence - shall not - tribunal - r. 5.1-2A
	69(R)-70(R)
	3.7

	Duty - concealment of physical evidence - shall not - tribunal - r. 5.1-2A
	69(R)-70(R)
	3.7

	Duty - destruction of physical evidence - shall not - tribunal - r. 5.1-2A
	69(R)-70(R)
	3.7

	Duty - shall not counsel - concealment, destruction, alteration - physical evidence - tribunal - r. 5.1-2A
	69(R)-70(R)
	3.7

	Duty - shall not participate - concealment, destruction, alteration - physical evidence - tribunal - r. 5.1-2A
	69(R)-70(R)
	3.7
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	99(R)
	6.3.4

	Trust account - transfers between clients’ trust ledger accounts
	99(R)
	6.3.4

	Trust account - trust transfer journal (6 years)
	99(R)
	6.3.4

	Trust transfer journal (6 years) - trust account
	99(R)
	6.3.4

	Disbursement journal - trust account 
	99(L)
	6.3.2

	Journal - trust account - trust disbursements journal (10 years) 
	99(L)
	6.3.2

	Record keeping requirements - trust account - trust disbursements journal (10 years) 
	99(L)
	6.3.2

	Trust account - Electronic Trust Transfer Requisition Form (Form 9A)
SEE ALSO: Sample Form 9A 
	99(L)

109
	6.3.2

Figure 8

	Trust account - trust disbursements journal (10 years)
	99(L)
	6.3.2

	Trust account - withdrawal - electronic transfer (Electronic Trust Transfer Requisition Form) (Form 9A)
SEE ALSO: Sample Form 9A
	99(L)


109
	6.3.2


Figure 8

	Trust disbursements journal (10 years) - trust account
	99(L)
	6.3.2

	Withdrawal - trust account - electronic transfer (Electronic Trust Transfer Requisition Form) (Form 9A)
SEE ALSO: Sample Form 9A
	99(L)


109
	6.3.2


Figure 8

	Client trust ledger (10 years) - trust account 
	99(L)
	6.3.3

	Ledger - client trust ledger (10 years)
	99(L)
	6.3.3

	Record keeping requirements - trust account - clients’ trust ledger (10 years) 
	99(L)
	6.3.3

	Trust account - clients’ trust ledger (10 years)
	99(L)
	6.3.3

	Trust account - trust ledger (10 years)
	99(L)
	6.3.3

	Trust ledger - trust account (10 years)
	99(L)
	6.3.3

	Monthly trust comparison (10 years) - trust account
	99(R)
	6.3.5

	Record keeping requirements - trust account - monthly trust comparison (10 years)
	99(R)
	6.3.5

	Trust - comparison - monthly - trust account
	99(R)
	6.3.5

	Trust - monthly comparison (10 years) - trust account
	99(R)
	6.3.5

	Trust account - monthly trust comparison (10 years)
	99(R)
	6.3.5

	Monthly trust reconciliation - trust account
	99(R)-100(L)
	6.3.5 (a)

	Reconciliation - trust account
	99(R)-100(L)
	6.3.5 (a)

	Record keeping requirements - trust account - trust reconciliation
	99(R)-100(L)
	6.3.5 (a)

	Trust account - trust reconciliation
	99(R)-100(L)
	6.3.5 (a)

	Trust reconciliation - trust account
	99(R)-100(L)
	6.3.5 (a)

	Client liabilities - trust account
	99(R)-100(L)
	6.3.5 (a)

	Liabilities - client liabilities - trust account
	99(R)-100(L)
	6.3.5 (a)

	Reconciliation - trust account - steps in process
	99(R)-100(L)
	6.3.5 (a)

	Trust account - client liabilities
	100(L-R)
	6.3.5 (b)

	Trust reconciliation - steps in process
	100(L)
	6.3.5 (a)

	Client trust listing - trust account
	100(L-R)
	6.3.5 (b)

	Record keeping requirements - trust account - client trust listing
	100(L-R)
	6.3.5 (b)

	Trust - client trust listing
	100(L-R)
	6.3.5 (b)

	Trust account - client trust listing
	100(L-R)
	6.3.5 (b)

	Client trust listing - steps in process
	100(L-R)
	6.3.5 (b)

	Reconciliation - trust bank account statement
	100(L-R)
	6.3.5 (b)

	Supporting documentation - trust reconciliation
	100(L-R)
	6.3.5 (b)

	Trust bank account statement - trust reconciliation
	99(R)-100(L)
	6.3.5(a)

	Trust comparison - supporting documentation
	100(R)
	6.3.5(c)

	Trust reconciliation - supporting documentation
	100(R)
	6.3.5(c)

	Trust reconciliation - trust bank account statement
	100(R)
	6.3.5(c)

	By-Law 9 - Other record keeping requirements
	101(L)-102(R)
	6.4-6.4.3

	Cheque imaging - source documents
	101(L-R)
	6.4.1

	Source documents - cheque imaging
	101(L-R)
	6.4.1

	Source documents - general and trust accounts
	101(L-R)
	6.4.1

	Source documents - Form 9A (Electronic Trust Transfer Requisition Form) - withdrawal from trust via electronic transfer
	101(L-R)
	6.4.1

	Account - record keeping requirements - source documents (10 years)
	101(L-R)
	6.4.1

	Accounting - record keeping requirements - source documents (10 years)
	101(L-R)
	6.4.1

	Bank account - record keeping requirements - source documents (10 years)
	101(L-R)
	6.4.1

	Deposit slips - detailed duplicate deposit slips - source documents (10 years)
	101(L-R)
	6.4.1

	Detailed duplicate deposit slips - source documents (10 years)
	101(L-R)
	6.4.1

	General account - record keeping requirements - source documents (10 years)
	101(L-R)
	6.4.1

	General account - source documents (10 years)
	101(L-R)
	6.4.1

	Imaging - cheque imaging - source documents
	101(L-R)
	6.4.1

	Law practice - record keeping requirements - source documents (10 years)
	101(L-R)
	6.4.1

	Record keeping requirements - source documents (10 years)
	101(L-R)
	6.4.1

	Source documents - detailed duplicate deposit slips
	101(L-R)
	6.4.1

	Source documents (10 years) - record keeping requirements  
	101(L-R)
	6.4.1

	Trust account - record keeping requirements - source documents (10 years)
	101(L-R)
	6.4.1

	Trust account - source documents (10 years)
	101(L-R)
	6.4.1

	Source documents - copies of invoices paid from general account (optional)
	101(L-R)
	6.4.1

	Account - record keeping requirements - duplicate cash receipts book (6 years)
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Accounting - record keeping requirements - duplicate cash receipts book (6 years)
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Bank account - record keeping requirements - duplicate cash receipts book (6 years)
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Cash - receipts book - duplicate (6 years) - record keeping requirements
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Duplicate cash receipts book (6 years) - record keeping requirements
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Law practice - record keeping requirements - duplicate cash receipts book (6 years) 
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Receipts book - duplicate cash receipts book (6 years) - record keeping requirements
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Record keeping requirements - duplicate cash receipts book (6 years)
	101(R)-102(L)
108 (T)
	6.4.2

Figure 6

	Account - record keeping requirements - valuable property record (10 years)
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Accounting - record keeping requirements - valuable property record (10 years)
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Bank account - record keeping requirements - valuable property record (10 years)
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Client property - valuable property record (10 years) - record keeping requirements
	102(L-R)
108 (B)
	6.4.3

Figure 7

	Law practice - record keeping requirements - valuable property record (10 years)
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Property - valuable property record (10 years) - record keeping requirements
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Property record - valuable property record (10 years)
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Record - valuable property record (10 years) - record-keeping requirements 
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Valuable property record (10 years) - record keeping requirements
	102(L-R)

108 (B)
	6.4.3

Figure 7

	Sample Documents - list – figure numbers 
	102 (R)
	7

	Disbursement journal - general account - sample
	103
	Chart
Figure 1 

	Fees book - sample
	103
	Chart
Figure 1

	General account - fees book - sample
	103
	Chart
Figure 1

	General account - general disbursements journal - sample
	103
	Chart
Figure 1

	General account - general receipts journal - sample
	103
	Chart
Figure 1

	General disbursements journal - sample 
	103
	Chart
Figure 1

	General receipts journal - sample 
	103
	Chart
Figure 1

	Journal - general account - general disbursements journal - sample
	103
	Chart
Figure 1

	Journal - general account - general receipts journal - sample
	103
	Chart
Figure 1

	Receipts journal - general account - sample 
	103
	Chart
Figure 1

	Record keeping requirements - general account - fees book - sample 
	103
	Chart
Figure 1

	Record keeping requirements - general account - general disbursements journal - sample 
	103
	Chart
Figure 1

	Record keeping requirements - general account - general receipts journal - sample 
	103
	Chart
Figure 1

	Client general ledger - general account - sample
	104
	Chart
Figure 2

	General account - client general ledger - sample
	104
	Chart
Figure 2

	General client ledger - general account - sample
	104
	Chart
Figure 2

	Ledger - general client ledger - sample
	104
	Chart
Figure 2

	Record keeping requirements - general account - client general ledger - sample
	104
	Chart
Figure 2

	Disbursement journal - trust account - sample 
	105
	Chart
Figure 3

	Journal - trust account - trust disbursements journal - sample
	105
	Chart
Figure 3

	Journal - trust account - trust receipts journal - sample
	105
	Chart
Figure 3

	Journal - trust account - trust transfer journal -sample 
	105
	Chart
Figure 3

	Receipts journal - trust account - sample 
	105
	Chart
Figure 3

	Record keeping requirements - trust account - trust disbursements journal - sample 
	105
	Chart
Figure 3

	Record keeping requirements - trust account - trust receipts journal - sample 
	105
	Chart
Figure 3

	Record keeping requirements - trust account - trust transfer journal - sample 
	105
	Chart
Figure 3

	Trust account - trust disbursements journal - sample
	105
	Chart
Figure 3

	Trust account - trust receipts journal - sample
	105
	Chart
Figure 3

	Trust account - trust transfer journal - sample 
	105
	Chart
Figure 3

	Trust disbursements journal - sample 
	105
	Chart
Figure 3

	Trust receipts journal - sample 
	105
	Chart
Figure 3

	Trust transfer journal - trust account - sample 
	105
	Chart
Figure 3

	Client trust ledger - trust account - sample
	106
	Chart
Figure 4

	Ledger - client trust ledger - sample
	106
	Chart
Figure 4

	Record keeping requirements - trust account - clients’ trust ledger - sample 
	106
	Chart
Figure 4

	Trust account - clients’ trust ledger - sample
	106
	Chart
Figure 4

	Trust account - trust ledger - sample
	106
	Chart
Figure 4

	Trust ledger - trust account - sample 
	106
	Chart
Figure 4

	Monthly trust comparison - trust account - sample
	107
	Chart
Figure 5

	Monthly trust reconciliation - trust account - sample
	107
	Chart
Figure 5

	Reconciliation - trust - sample
	107
	Chart
Figure 5

	Record keeping requirements - trust account - monthly trust comparison - sample
	107
	Chart
Figure 5

	Record keeping requirements - trust account - trust reconciliation - sample
	107
	Chart
Figure 5

	Trust - comparison - monthly - sample
	107
	Chart
Figure 5

	Trust - monthly comparison - trust account - sample
	107
	Chart
Figure 5

	Trust account - monthly trust comparison - sample
	107
	Chart Figure 5

	Trust reconciliation - trust account - sample
	107
	Chart
Figure 5

	Duplicate cash receipt - sample
	108 (T)
	Chart
Figure 6

	Record keeping requirements - duplicate cash receipt - sample
	108 (T)
	Chart
Figure 6

	Valuable property record - sample
	108 (B)
	Chart
Figure 7

	Electronic Trust Transfer Requisition Form (Form 9A) - sample
	109
	Chart
Figure 8 

	Form 9A - Electronic Trust Transfer Requisition Form - sample
	109
	Chart
Figure 8

	Sample Electronic Trust Transfer Requisition Form (Form 9A)
	109
	Chart Figure 8

	Trust account - withdrawal - Electronic Trust Transfer Requisition Form (Form 9A) - sample
	109
	Chart
Figure 8

	Withdrawal - trust account - Electronic Trust Transfer Requisition Form (Form 9A) - sample
	109
	Chart
Figure 8



